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The majority of CU Boulder international students are in F-1 or J-1 immigration status, which includes 
off-campus work authorization beneŞts during and after the academic program. The next section of this 
guide provides an overview of these work authorization options. 

It is not as difŞcult as many employers think for international students to obtain authorization to work 
in the U.S. Fortunately, there is little paperwork for an employer who hires F-1 or J-1 students. All 
paperwork is handled by the students, the school and USCIS (for OPT). We hope the information in this 
guide will help to clarify and streamline the hiring process of international students. 

Important Note: Employers should note that a Social Security Number alone is not sufficient proof of work 

authorization for international students. It is critical that employers confirm an international student’s work 

authorization prior to the employment start date to prevent any liability for the student and the employer in  

the future. 

F-1 Students
Curricular Practical Training (CPT) for F-1 students

What is it?

• A temporary off-campus employment authorization for an “alternative work/study, internship, 
cooperative education or any other type of required internship or practicum which is offered by 
sponsoring employers through cooperative agreements with the school.”

• CPT can only be authorized prior to student’s degree completion 

• Employment must be related to studentƀs Şeld of study and can be paid or unpaid 

• Typically issued for internships or short-term employment opportunities 

• Authorized by CU Boulder ISSS

Duration/Hours of Employment 

• Employment authorization is granted one semester at a time

• Students may only work during the authorized start and end dates listed on page 2 of their I-20 
under “Employer Information”

• CPT Authorization is either part-time (20 hours per week or less) or full-time (more than 20 hours  
per week)

CPT Processing Time 

• ISSS recommends students initiate the CPT Request Form at least two weeks prior to their 
requested CPT authorization start date

• If the student is eligible for CPT, then once ISSS receives the completed CPT Request Form it takes 
2-5 business days to review the request and issue the required I-20 authorizing the CPT
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Student’s Role

• Verify their eligibility for CPT 

 » All of the CPT eligibility requirements are listed on the ISSS CPT webpage:  
colorado.edu/isss/students/current-students/f-1-student-overview/curricular-practical-training-cpt

• Submit the CPT Request Form electronically via MyISSS:  
colorado.edu/isss/myisss-studentscholar-portal

• Review the details on the CPT I-20 that ISSS issues permitting work authorization

Proof of Authorization

• After a F-1 student has received CPT authorization, CU Boulder ISSS issues them a new CPT 
I-20 listing the authorized employer, work site location, dates of the authorization and whether the 
student is authorized for part-time (less than 20 hours per week) or full-time (20 hours or more a 
week) employment (found on page 2 of the student’s I-20)

• Students may start working on the day that their CPT authorization begins as listed on page 2 of 
their I-20

Employer’s Role

• Provide the student with an offer of employment 

• There is a section of the CPT Agreement Form that an OfŞcial with Signatory Authority or the Work 
Supervisor the employer will need to sign via DocuSign

• The CPT Agreement Form will be sent electronically to the employer’s email address, which the 
student provides on the DocuSign form

• Request a copy of the student’s I-20 authorizing CPT for I-9 purposes

• There is no cost to the employer and it is the responsibility of the student to request CPT through CU 
Boulder ISSS

Please see the F-1 Curricular Practical Training page on our CU Boulder ISSS website for more information: 
colorado.edu/isss/students/current-students/f-1-student-overview/curricular-practical-training-cpt

Optional Practical Training (OPT) for F-1 students

What is it?

• DeŞned by the regulations as Ɓtemporary employment authorization for practical training directly 
related to a studentƀs major Şeld of study.Ƃ There are two types of OPT:

 » Pre-Completion OPT: Students can apply for up to 12 months of authorization and are permitted 
to work 20 hours per week or less during the fall and spring semesters. Use of pre-completion OPT 
takes away from the duration of post-completion OPT. Pre-completion OPT is an option to receive 
practical training off-campus in a studentƀs major Şeld of study prior to degree completion.

 » Post-Completion OPT: Authorized after the student completes of all degree requirements 
(excluding thesis or dissertation work). Post-completion OPT is an option to receive practical training 
off-campus in a studentƀs major Şeld of study after having completed the degree requirements.

http://colorado.edu/isss/students/current-students/f-1-student-overview/curricular-practical-training-cpt
http://colorado.edu/isss/myisss-studentscholar-portal
http://colorado.edu/isss/students/current-students/f-1-student-overview/curricular-practical-training-cpt
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• Employment must be related to studentƀs major Şeld of study and can be paid or unpaid 

• 
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Please see the F-1 Optional Practical Training page on our CU Boulder ISSS website for more information: 
colorado.edu/isss/students/current-students/f-1-student-overview/f-1-optional-practical-training

24 Month STEM Extension of Optional Practical Training (OPT) 

http://colorado.edu/isss/students/current-students/f-1-student-overview/f-1-optional-practical-training
http://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/eligible-cip-codes-for-the-stem-opt-exten
http://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/eligible-cip-codes-for-the-stem-opt-exten
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Proof of Authorization

• The student will receive a new Employment Authorization Document (EAD Card) indicating start and 
end dates of extended work authorization

• If a timely STEM OPT application has been Şled with USCIS, the student may work for up to 180 
days after the end date of their initial 12-month post-completion OPT as listed on their original  
EAD card 

Employer’s Role

• Student must be employed or have an offer of employment 

• Must be participating in E-Verify and provide student with E-verify and EIN number 

• Must complete I-983 Training Plan and attest that wages and compensation are commensurate with 
“similarly situated U.S. workers” 

• Must have sufŞcient resources and personnel available to provide appropriate training in connection 
with the speciŞed opportunity at the location(s) speciŞed in the Form I-983, Training Plan for STEM 
OPT Students 

• There is no cost to the employer

For information about Employer’s Training Obligation, please see:

• USCIS OPT Extension for STEM Students: uscis.gov/working-united-states/students-and-
exchange-visitors/students-and-employment/stem-opt

• The Form I-983 Overview: studyinthestates.dhs.gov/form-i-983-overview

• Please also review the STEM OPT Reporting Requirements:  
studyinthestates.dhs.gov/students-stem-opt-reporting-requirements

For further information about the 24-month STEM extension of OPT, please see the STEM Extension 
of OPT page on our CU Boulder ISSS website: colorado.edu/isss/students/current-students/f-1-
student-overview/stem-optional-practical-training-opt-extension

J-1 Students
Internships/Jobs - Academic Training (AT) for J-1 students

What is it?

• Off-campus work authorization for J-1 students who are currently pursuing or have recently 
completed a study program in the U.S. 

• Employment must be related to studentƀs Şeld of study and can be paid or unpaid 

• Typically issued for internships or short-term employment opportunities 

• Authorized by CU Boulder ISSS 

http://uscis.gov/working-united-states/students-and-exchange-visitors/students-and-employment/stem-opt
http://uscis.gov/working-united-states/students-and-exchange-visitors/students-and-employment/stem-opt
http://studyinthestates.dhs.gov/form-i-983-overview
http://studyinthestates.dhs.gov/students-stem-opt-reporting-requirements
http://colorado.edu/isss/students/current-students/f-1-student-overview/stem-optional-practical-training-op
http://colorado.edu/isss/students/current-students/f-1-student-overview/stem-optional-practical-training-op
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Duration of Employment

• Duration is determined by the student’s length of study; students should consult with  
CU Boulder ISSS

• Before completing the course of study, Academic Training (AT) can be part-time (20 hours or less 
per week) during the fall/spring semester or full-time in the summer 

Processing Time

• 2-5 business days upon receipt of a complete AT Request Form to CU Boulder ISSS

Student’s Role

• Verify eligibility for AT 

 » To be eligible for AT, a student must be a maintaining status and be in good academic standing

 » The students also cannot have already exceeded the maximum participation limit

• Obtain an offer letter from prospective employer 

• Obtain an AT recommendation from Academic Advisor

• Submit complete the AT Request Form to CU Boulder ISSS at least Şve business days prior to 
requested start date employment and no later than 21 days after the program completion date 

Proof of Authorization

• A new DS-2019 listing the authorized employer and dates of the authorization (found in section 5) 

• Work cannot begin until student obtains authorization 

Employer’s Role

• Provide the student with an offer of employment 

• Request a copy of the DS-2019 from the student for I-9 purposes 

• There is no cost to the employer and the AT application is entirely the responsibility of the student 

For further AT information, please see the Academic Training for Students on J-1 Visas handout found on 
the J-1 Employment and Training webpage on our ISSS website:  
colorado.edu/isss/student-resources/current-students/j-1-overview/j-1-employment-and-training

Long-Term Employment in the U.S.

There are several other non-immigrant temporary worker visas and immigrant visas. Further information 
on the different options can be found at 

• Temporary (Nonimmigrant) Workers:  
uscis.gov/working-united-states/temporary-nonimmigrant-workers

• Permanent Workers: uscis.gov/working-united-states/permanent-workers

http://colorado.edu/isss/student-resources/current-students/j-1-overview/j-1-employment-and-training
http://uscis.gov/working-united-states/temporary-nonimmigrant-workers
http://uscis.gov/working-united-states/permanent-workers


http://eeoc.gov/laws/index.cfm
http://dol.gov/whd/regs/compliance/whdfs71.pdf
http://uscis.gov
http://e-verify.gov
http://aila.org

